
Office of the City Clerk
 

Guide for Business Improvement Districts
  How to Generate the County's Secured and Redemption Reports

 

The County allows the public to generate reports that provide payment information. The
Secured Report shows the original amount levied and the amount paid by parcel. The
Redemption Report show the amount due by parcel. 

 

Open a web browser and visit  
http://auditor.lacounty.gov/direct-assessments/

 
Step 1

 

Step 2
 

Step 3
 

Click DA Payment -
Secured Master for
the Secure Report

 

Fill in all sections with an

asterisk. The Agency No.

was provided to you by the

City Clerk and is a five-

diget number. Fill in the

number without the

decimal point. 
 

Step 4
 

Click
'SUBMIT,'
then
'Download' to
download the
report file

 

Click DA Payment -
Secured Defaulted
for the
RedemptionReport

 

Step 5
 

Right Click the
folder and click
Extract the File
to a convenient 

 location
 

Step 6
 

Download
and save the
file to your
computer

 

Step 7
 

Select a folder
to extract the
file into, and
click OK

 

Open Microsoft Excel
and click the 'Data' on
the menu bar. This will
allow you to import the
data you exported.

 

COMPLETE! - YOU CREATED YOUR BID's COUNTY REPORTS!!
 

Step 8
 

Click on Get
External Data,
and select
'From Text'

 

Step 9
 

Change the
drop menu

options from
'Text Files' to

'All Files'
 

Locate the
file and

click Open
 

Step 10
 

Step 11
 

Click Finish
 

Click OK to
import file in
Excel

 


